
APPLICATION FOR RECORDS DISPOSITION STANDARD 
I 

1. Application 

,i 

2. Oept. Application No. 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst. Management Systems b'ivision 
3. I)et)i . Division. Sulxlivision & Administering Offlce Addry l  , FOR RECORDS MANAdEMENT OlVlSlON USE 

' Pate Rreivmi Application No. Oale Completed 

' 

8. Dates of  Series 
Earlissf Latest 

Office of the General Manager 
Office of Staff Counsel 
401 W. Peachtree Street 
Atlanta, Georgia ?0365 

9,"Racords Series Title Ifollowed by title used in office; if dlffmnt) 

I i 
4. Perwn to C o n t r l  I 5. Working Title I 6. T e l e p h o ~  Numbw 

Faye MillerISandra Gray 586-5220 
7 Action Recluested 
.- 

The Office of Staff Counsel is responsible for providing legal advice and support, as 
needed, by the Authority's Board of Directors and staff units with the support of General 
Counsel and Special Counsel. The Office provides general support for the Rail Program 
including reviets and drafting of contract documents, advice and cQunsel with respect to I 

contract award and administration, and legal representation of the Authority in the defense, 
negotiation and arbitration/litigation of contract claims. The Office of Staff Counsel, 
along with General Counsel, provides representation of the Authority in defense of personal 
injury claims, collection of gubrogation claims and similar matters arising out of operation 
of the bus and rail system. In addition, the Office provides legal services within the scope 
of general corporate representation, including EEO and personnel matters, labor relations 
and grievance arbitrations, contractual matters, federal and state regulations and similar 
matters. The Office also coordinates with the General Manager in determining the need for 
mhSTPp--- - 
1 Accord Srries Description 

Documents relating to 

This file contains the following docuhmnts (tncluda form numbwr and rtrle, r f  m y ] :  
Attach samples of the file 

P 

the plans and specifications developed for the construction-,of the rail 
rapid transit system. These documents are initially issued to perspective 
contractors interested in bidding on construction of the rail system. 

Included are: r ject dr win bpoks; contract drawing books; contract specification books; project maEiua s. 

Fde IS arranged: by Line segments; thereunder by Construction Contract Unit (CCU) number. 

!. Monthlv Reference Rate How often are records referred to which are. 

One to SIX monihr otdConstantly%e,n 
twenty-five months and older 4 7 

I Annual Rate of Accumulation of Records 
- 

Letter.size drawers ; Lcssl-size drawers ; Shelves ;Other Irpecrfvl approx. 5 cubic ft. 

3012  13/76)  



, 
Fc - 

I * . 
YES NO 14. hestionnaire (Placs an "X;' in the proper column) ,i i 

a. Is this the official copvbf {he series? 

h. DOM the wria'contain confidential informalion requiring security handling? I f  VM, clte Im o e v  
I1 not, h e r e  ii it? 

I 

X 

X 

. -  
rheduled separately) 

9. I s  tha information contained in this yria ever u u l v z ~  andlw recorded in a summarized report? 
If yes. attnch copy \ - 

X 
X 

I I I If  yes. attach copy. 

h. I s  there a duplication of this saries in your offm,  or in another office or agency? 
- 

X I  ~~ 

ttves.where? the Divisions of Construction Management and Contracts & Procurement 
i. Is  this wries lor a msjorJortion of it/ regularly microfilmsd? 

j. Doer the ruo rd  series rdult in a computer printout? 

0 Transfer to State Archives f6r permanent retention. 

~. 0 Other lSpecrfvl . .  
. .  

.I . . ,  . .~ I .  

.. -. ,~ .>..;.. 
. .  

. .. 

, .  . , ,  . .  ~ 

' . , .  * . ,  . .  
. .  . ~. . ' . ,  . , . .  .. . ,  1 ~~. . 

I 
I 

- years. a. State Law ' years. d. Audit period 

b. Statute of limitation years. e. Administrative nerd L 3 -  years. 

, years. . . ' 1. Federal refedion Instruction4 years. c. Federal law .. ~.~ # 1  

! .  

r ,  ~. , . .  
Attach CODV or exca~t  01 lamor regulat!ons. Eaploin iwhninirtrativs nomi. , . . .  

I 

Needed as Staff Counsel's'back-up for clai~s/ligitation.',The doiuments retaine.d by the. !": 
Division of Construction' Management are. updated with: Change.Notices, etc. These  manuals 

.. . -  . I .  . . are also retained as . . .  part of the"cbntract. . in Contracts h,  Procurement. . , .  . . .. 
. ,  ,. . . . ~  ., - , . .  + -.-~-- 5---------. ' ~ ~ , - 

. . ~  . . . .  Thirngency rdcommendr thpt the f i le series IH cut ull at Ihe end of.+ch: , , ~. ~ 

16. Approved DJsposition Instructions ' . 

After final ~settlement.of the : - 
_._II _____.__- then, f 1 Calend@i Yeel; 1.1 Fiscal Yeat; 8 Other '7- 

, c aG7;Titigation I . . , . , 
. .  

~ 

: .  , . , ,  . ~~ 
1 . .~ . . 6 H.old in the current fjl,a area i monthld yeark); then . 

. .  , .  . . . ' . .  . .  . 0 Transfer to I fq&ypnqama: held ~ '3 vear(d; then. . . .  

& Transfer to W . R r o r d s  Centa: hold 7 ' vearld; then , .  .~ 

fi h t r o v .  . .  . . I  I ,  

. .  
, . .  


